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Vision
Hazel Oak School is a safe, supportive and inclusive environment that nurtures individuality and enables every young person to flourish and achieve their full potential.

1. Introduction
The 16-19 Bursary Fund is provided by the Education and Skills Funding Agency (ESFA) to support young people who face financial barriers to participation in education.
The fund is intended to help students remain in education by assisting with essential costs associated with their study programme.
Support may be provided for:
· Travel to and from school
· Meals during the school day
· Essential course equipment
· Educational visits and trips
· Specialist clothing or equipment required for learning
· Books and learning materials
· Other costs directly related to participation in education
The school will normally provide support through payments in kind, direct payments to suppliers, reimbursement of evidenced expenditure, or direct payments to students where appropriate.
The fund consists of two elements:
1. Vulnerable Student Bursaries
2. Discretionary Bursaries
All awards are subject to individual assessment and the availability of funding.
2. Eligibility
Students may apply if they:
· Are aged 16 or over and under 19 on 31 August of the academic year in which they start their study programme; or
· Are aged 19 or over and continuing a study programme that began when they were aged 16 to 18; or
· Have an Education, Health and Care Plan (EHCP) and meet current ESFA eligibility requirements.
Students must demonstrate a financial need and provide supporting evidence where requested.
3. Vulnerable Student Bursary
Students may be eligible for a Vulnerable Student Bursary if they are:
· A young person in care.
· A care leaver.
· A young person receiving Income Support or Universal Credit in their own name.
· A young person receiving both: 
· Employment and Support Allowance (ESA) or Universal Credit; and
· Disability Living Allowance (DLA) or Personal Independence Payment (PIP).
Evidence must be provided before an award can be made.
Students in Care and Care Leavers
This includes:
Eligible Children
A young person aged 16 or 17 who has been looked after by a Local Authority for a period of 13 weeks or more since the age of 14 and who is currently looked after.
Relevant Children
A young person aged 16 or 17 who was previously looked after and subsequently left care.
Former Relevant Children
A young person aged 18 or older who was previously an eligible or relevant child.
Unaccompanied asylum-seeking young people who are looked after by a Local Authority may also qualify under this category.

Awards for Vulnerable Students
Eligible students are not automatically entitled to receive the maximum bursary amount.
The school will assess:
· Actual financial need
· Course-related costs
· Other available sources of support
Awards may be made up to the annual maximum permitted by ESFA guidance and will be based on demonstrated need.
4. Discretionary Bursary
Discretionary bursaries are available to students who require financial assistance to participate in education.
As funding is limited, applications will be prioritised according to financial need.
Priority 1
Students who:
· Are eligible for Free School Meals; or
· Have a household income below any threshold determined annually by the school.
Priority 2
Students from low-income households receiving qualifying state benefits.
Priority 3
Students experiencing exceptional financial hardship, financial crisis or unforeseen circumstances that affect their ability to access education.
Meeting eligibility criteria does not guarantee funding.
Awards will be dependent upon:
· Individual circumstances
· Educational need
· Available funding
5. Evidence Required
Applicants may be asked to provide supporting evidence including:
· Benefit award notices
· Universal Credit statements
· Free School Meal eligibility evidence
· Evidence of household income
· Personal Education Plans (PEPs)
· Pathway Plans for care leavers
· Evidence of exceptional hardship
· Bank account details where direct payments are appropriate
The school reserves the right to request any additional evidence required to support an application.
All information will be treated confidentially.
· 6. Eligible Expenditure
The bursary fund may support costs including:
· Home to school transport
· Educational visits and residential experiences
· Examination-related requirements
· Course equipment and materials
· Books and learning resources
· Laptops or specialist equipment required for study
· Essential uniform, protective clothing or workwear
· Meals while attending school
· Other reasonable participation costs approved by the school
The bursary fund will not normally be used for:
· General household expenses
· Non-educational social activities
· Luxury or non-essential items
· Costs unrelated to participation in education
· 7. Attendance, Behaviour and Participation
Students receiving bursary support are expected to:
· Attend regularly
· Engage positively with their study programme
· Comply with the school's behaviour expectations
· Use any support provided for its intended educational purpose
Hazel Oak School recognises that many students have special educational needs, disabilities, medical needs and other circumstances that may affect attendance or participation.
When reviewing bursary awards, the school will take account of:
· Illness or medical treatment
· SEND-related needs
· Caring responsibilities
· Bereavement
· Family circumstances
· Other exceptional situations
No student will be unfairly disadvantaged due to circumstances beyond their control.
Where concerns arise, support may be reviewed on an individual basis.
· 8. Application Process
Applications should normally be submitted by the deadline communicated by the school each academic year.
Late applications may be considered where:
· Funding remains available; and/or
· Exceptional circumstances exist
Students and parents/carers are encouraged to discuss any financial difficulties with the school at the earliest opportunity.
Applications will be considered confidentially.
9. Payment Arrangements
Support may be provided through:
· Direct purchase of goods or services
· Vouchers
· Reimbursement of evidenced expenditure
· Payments directly to transport providers
· Direct bank transfer where appropriate
The school may request receipts, invoices or evidence of expenditure before or after payment is made.
Awards may be paid as a one-off payment or in instalments depending upon the nature of the support required.
10. Review of Awards
Awards will be reviewed periodically throughout the academic year.
The school reserves the right to amend, suspend or withdraw support where:
· Circumstances have changed
· A student leaves their programme of study
· False or misleading information has been provided
· Funding is no longer required for the agreed purpose
· Funds have been misused
11. Confidentiality and Data Protection
All applications and supporting evidence will be treated confidentially.
Personal data will be processed in accordance with:
· UK General Data Protection Regulation (UK GDPR)
· Data Protection Act 2018
Information will only be used for the administration of the 16-19 Bursary Fund and associated auditing requirements.

12. Appeals and Complaints
Students or parents/carers who are dissatisfied with a bursary decision may request a review by the Headteacher.
Where concerns remain unresolved, the school's Complaints Policy may be followed.

13. Administration Costs
The school may retain an appropriate proportion of the discretionary bursary allocation, in accordance with ESFA guidance, to support administration of the scheme.
14. Monitoring and Reporting
The Headteacher will report to Governors on:
· The number of applications received
· Awards made
· Total expenditure
· Compliance with bursary fund requirements
Monitoring information will be used to ensure the fair, transparent and effective administration of the fund.
15. Policy Review
This policy will be reviewed annually and updated in line with current ESFA 16-19 Bursary Fund guidance and any relevant legislative or funding changes.




Appendix A: Contact Details
For further information about the 16-19 Bursary Fund, students and parents/carers should contact:
School Business Manager
Hazel Oak School
Email: s501egauntlett@hazel-oak.solihull.sch.uk
Telephone: 0121 744 4162
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